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BASIC TECHNICAL COMMUNICATION

PHI Learning, 2011. So?cover. Book Condition: New. First edition. The younger generation today aspires to work
for multinational corporations, large organizations, or the civil services as these are more remunerative or
invest them with more power. And, with the competition becoming stiAer each passing day, the ability to
communicate eAectively, precisely as well as acquiring communication skills has become an important
determinant in getting jobs and subsequent growth and development. A plethora of books have flooded the
market to capitalize on this frantic eAort of the younger generation to become adept in communication and
more so in technical communication. This comprehensive book on Basic Technical Communi-cation strives to
focus on the communication skills needed by professionals. One of the major aims of this text is to enable
students to acquire proficiency in the English language. Divided into five parts and 19 chapters, the text deals
with the four essential ingredients of communication?reading, writing, listening and speaking skills?as well as
their importance, objectives, types, and methods of improving these skills. The book also discusses how these
skills can be eAectively applied and provides considerable practice exercises. Contents Foreword ? Preface Part
I: BASICS OF TECHNICAL COMMUNICATION 1. Introduction to Technical Communication 2. Process of and
Barriers to Communication Part II: READING SKILLS 3. Learning Reading Skills 4. Word Formation 5. Vocabulary
6. Paragraph Development 7. Practice Readings (Reading 1?Of Discourse) Francis Bacon 8. Practice Readings
(Reading 2?Unity of Minds) Dr. A.P.J. Abdul Kalam Part III: WRITING SKILLS 9. Learning Technical Writing Skills
10. Functional Grammar 11. Requisites of Sentence Construction 12. The Art of Condensation (Precis Writing) 13.
Formal and Informal Letters 14. Value based Critical Reading of Short Stories Part IV: LISTENING SKILLS 15.
Learning Listening Skills 16. Study of One-Act Play Part V: SPEAKING SKILLS 17. Learning Speaking Skills...
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Other Kindle Books

L o v e M y  En emy     
Andersen, UK, 2004. So?cover. Book Condition: New. First Edition. Available Now. Book
Description: Zee (short for Zara) lives in a quiet suburb of Belfast, with an apparently idyllic
family life. But Zee's father was shot...
R ead  eBo o k »   

Skills  f o r P resch o o l Teach ers,  En h an ced  P earso n  eText -  A ccess C ard                  
Pearson Education (US), United States, 2016. Online resource. Book Condition: New. 10th
edition. 279 x 216 mm. Language: English . Brand New Book. NOTE: Used books, rentals, and
purchases made outside of Pearson If purchasing...
R ead  eBo o k »   

Th e L  Digital  L ib rary  o f  gen u in e b o o ks( C h in ese Ed itio n )                    
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided a?er the shipment.Paperback. Pub Date: 2002 Publisher: the BUPT
title: Digital Library Original Price: 10 yuan...
R ead  eBo o k »   

Fart Bo o k A f rican  Bean  Fart A d v en tu res in  th e J u n gle:  Sh o rt Sto ries w ith  M o ral                       
Createspace, United States, 2013. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Black White Illustration Version! BONUS
- Includes FREE Dog Fart Audio Book for...
R ead  eBo o k »   

H o p p y  th e H ap p y  Fro g:  Sh o rt Sto ries,  Games,  J o kes,  an d  M o re!                       
Createspace, United States, 2015. Paperback. Book Condition: New. 279 x 216 mm. Language:
English . Brand New Book ***** Print on Demand *****.Are you looking for a kid s or children s
book that is...
R ead  eBo o k »   
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R u mp elsti ltskin  -  R ead  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                      
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, Rumpelstiltskin - Read it
Yourself with Ladybird: Level 2, In this classic fairy tale, a miller's daughter has to spin straw
into gold for the king.
Sav e Do cu men t »   

Big M ach in es -  R ead  it  Y o u rself  w ith  L ad y b ird :  L ev el 2                    
Penguin Books Ltd. Paperback. Book Condition: new. BRAND NEW, Big Machines - Read it
Yourself with Ladybird: Level 2, Big Machines Trucks li? things and move them about all day
long. Find out all about
Sav e Do cu men t »   

TJ  n ew  co n cep t o f  th e P resch o o l Qu ality  Ed u catio n  En gin eerin g:  n ew  h ap p y                                     
learn in g y o u n g ch ild ren  ( 3- 5 y ears o ld )  d aily  learn in g b o o k In termed iate ( 2)                                  
( C h in ese Ed itio n )      
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided a?er the shipment.Paperback. Pub Date :2005-09-01 Publisher:
Chinese children before making Reading: All books are the
Sav e Do cu men t »   
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learn in g b o o k o f :  n ew  h ap p y  learn in g y o u n g ch ild ren  ( 3- 5 y ears)  In termed iate                                      
( 3) ( C h in ese Ed itio n )        
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided a?er the shipment.Paperback. Pub Date :2005-09-01 Publisher:
Chinese children before making Reading: All books are the
Sav e Do cu men t »   

C h ild ren  s Ed u catio n al Bo o k:  J u n io r L eo n ard o  Da Vin ci :  A n  In tro d u ctio n  to  th e                                
A rt,  Scien ce an d  In v en tio n s o f  Th is Great Gen iu s.  A ge 7 8  9  10 Y ear- Old s.  [ U s                                      
En glish ] 
Createspace, United States, 2013. Paperback. Book Condition: New. 254 x 178 mm. Language:
English . Brand New Book ***** Print on Demand *****.ABOUT SMART READS for Kids . Love
Art, Love Learning Welcome. Designed to
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